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LinkedIn 
WORKSHOP
1 to 2.30pm on Zoom
Do you want to learn how you can promote 
yourself on LinkedIn?

Westside FReeZA presents a free workshop 
designed to help young professionals 
develop their online profiles to help them 
break into their relevant industry.

Registration essential

COVER LETTER 
WRITING WORKSHOP
1 to 2pm on Zoom 

When attempting a cover letter, do you 
wonder ‘where do I start?’ or ‘what do I 
say?’  In this workshop, you will learn three 
steps to writing a cover letter that will make 
the process easy and enable employers to 
understand what you have to offer.

Registration essential

WEDNESDAY 23RD SEPTEMBER 

RESUMÉ WRITING 
WORKSHOP
1 to 2pm on Zoom

Get stuck writing your resume?  Don’t 
know where to start or if your current 
resume is hitting the mark?  Employers 
are telling us that they want resumes 
that are personalised.  Come along and 
learn some tips and tricks on how to 
secure an interview by marketing your 
skills and structuring your resume.

Registration essential

FRIDAY 25TH SEPTEMBER WEDNESDAY 30TH SEPTEMBER  

FREE
12-25

www.hobsonsbay.vic.gov.au/holidayprogram

REGISTER YOU INTEREST AT

Ready, Set, JOB! 
Join us for a series of FREE employment-themed workshops 
designed to get your application to the top of the pile! 
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7MQTP]�GPMGO�LIVI�XS�EGGIWW�E�ZEVMIX]�SJ�EGXMZMXMIW��KEQIW�ERH�GLEPPIRKIW�JSV�MRHMZMHYEPW�ERH�JSV�XLI�[LSPI
JEQMP]�

%PWS��GLIGO�SYX�:MVXYEP�=�F]�=1'%��:MVXYEP�=�SJJIVW�]SY�JVII�EGGIWW�XS�I\GPYWMZI�JMXRIWW�ZMHISW��RYXVMXMSYW
VIGMTIW��[IPPFIMRK�EHZMGI��JEQMP]�EGXMZMXMIW�ERH�SYV�=SYXL�,YF�
3R�:MVXYEP�=��]SY�PP�FI�EFPI�XS�EGGIWW�I\GPYWMZI�JMXRIWW��RYXVMXMSR��[IPPFIMRK��JEQMP]�ERH�]SYXL�GSRXIRX�
*VSQ�OIITMRK�JMX�XLVSYKL�[SVOSYXW�ERH�XVEMRMRK�EX�LSQI��PIEVRMRK�EPP�EFSYX�RYXVMXMSR�[MXL�SYV�HIPMGMSYW
VIGMTIW�ERH�,IEPXL]�0MZMRK�1EKE^MRI��PSSOMRK�EJXIV�]SYV�[IPPFIMRK�[MXL�QMRHJYPRIWW�TVEGXMGIW��PIEVRMRK
[MXL�]SYV�JEQMP]�[MXL�LSQI�EGXMZMXMIW��XS�IRKEKMRK�[MXL�XLI�]SYXL�GSQQYRMX]�XLVSYKL�SYV�=SYXL�,YF�

7ITXIQFIV���XL���%'9�+YEVERXII�%TTPMGEXMSRW�'PSWI
�TQ�7ITXIQFIV���XL���:8%'�8MQIP]�%TTPMGEXMSRW�'PSWI
3GXSFIV�����:9�+YEVERXII��%TTPMGEXMSRW�'PSWI
�TQ�3GXSFIV�����7)%7�
�:8%'�7GLSPEVWLMTW�'PSWI

8LI�JSPPS[MRK�EVI�MQTSVXERX�HEXIW�JSV�=IEV����WXYHIRXW��4PIEWI�IRWYVI�XLEX�]SY�OIIT�XLIWI�HEXIW�MR
QMRH�ERH�[VMXI�XLIQ�HS[R�MR�]SYV�VIQMRHIVW��GEPIRHEV�SV�SXLIV�JVIUYIRXIH�PSGEXMSR�

https://drive.google.com/drive/folders/1JCzJDYBN2vHk1v9ywvOT1yySPt_G9lpZ?usp=sharing
https://virtualy.ymca.org.au/


ƈ6ITXIQFIVƉ� MW� EFSYX� WTVIEHMRK� E[EVIRIWW� EFSYX
WYMGMHI��SYV�TVSNIGX� MW�XS�HS�TYWL�YTW�IZIV]�HE]�JSV�XLMW
QSRXL� ERH� LSTIJYPP]� WTVIEH� E[EVIRIWW� EVSYRH� XLI
GSQQYRMX]�
3YV�KSEP�MW�XS�GSQTPIXI������TYWL�YTW�XS�VITVIWIRX�XLI
PMZIW�PSWX�PEWX�]IEV�XS�WYMGMHI�MR�%YWXVEPME�MR������
;I�LEZI�TEVXRIVIH�YT�[MXL�XLI�&I]SRH�&PYI�*SYRHEXMSR
ERH� XLI]�LEZI�OMRHP]�TVSZMHIH�YW�[MXL�E�HSREXMSR�TEKI
ERH� EVI� WLEVMRK� SYV� TYWL� YTW� ERH� SYV� GEYWI� SR
-RWXEKVEQ�

��7LE]ER��.IVV]��7EQ��1MGOI]

ƈ7XITXIQFIVƉ�MW�E�TVSNIGX�XS�IRGSYVEKI�I\IVGMWI�ERH
VEMWI�E[EVIRIWW�JSV�GIVIFVEP�TEPW]�
&]� KSMRK� SYXWMHI� IZIV]� HE]� JSV� XLI� QSRXL� SJ
7ITXIQFIV� GSQTPIXMRK� ������� WXITW� �TIV� HE]� [I
[MPP� FIRIJMX� SYV� S[R�LIEPXL� ERH�[IPP�FIMRK�F]�FIMRK
EGXMZI�HEMP]�
;I�[MPP�FI�QEOMRK� VIKYPEV�YTHEXIW�SR�WSGMEP�QIHME
TPEXJSVQW�XS�WTVIEH�XLI�GEQTEMKR�JSV�SXLIVW�XS�NSMR
ERH�XS�KEMR�ER�YRHIVWXERHMRK�SJ�GIVIFVEP�TEPW]�
;I�EVI�EPWS�EMQMRK�XS�TMGO�YT�VYFFMWL�[LMPI�[I�[EPO�
[LMGL� [MPP� LIPT� YW� XS� QEOI� E� LYKI� HMJJIVIRGI� SYV
PSGEP�GSQQYRMX]ƅW�GPIERPMRIWW�

��7IHMU��&EMPI]��.SVHER��0MZ��8]PIV
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(YVMRK�XLI�QSRXL�SJ�7ITXIQFIV��1V�1G(SREPHƅW�4(7�'PEWW�[MPP�FI�VYRRMRK���WITEVEXI�WSGMEP
QIHME�GEQTEMKRW�XS�VEMWI�E[EVIRIWW�ERH�JYRHW�JSV�WSQI�WIPIGXIH�KPSFEP�MWWYIW�EPSRK�[MXL
MQTVSZMRK�[IPPFIMRK�
7XYHIRXW�LEZI�GVIEXIH�E�PMXXPI�[VMXI�YT�JSV�IEGL�TVSNIGX�FIPS[�ERH�OIIT�E�PSSO�SYX�SR�]SYV�WSGMEPW
JSV�XLIQ�

https://www.beyondblue.org.au/
https://workplace-fundraiser-ongoing.everydayhero.com/au/reptember


ƈ6YRXIQFIVƉ�MW�E�GLEPPIRKI�XS�VYR����OQ�MR�XLI�QSRXL�SJ
7ITXIQFIV�MR�ER�EXXIQTX�XS�VEMWI�QSRI]�ERH�E[EVIRIWW
JSV�XLI�;;*�
;I�LEZI����HE]W�XS�VIEGL�SYV�KSEP�[LMGL�[I�EVI�HSMRK�XS
LIPT� SYV� TL]WMGEP� ERH� QIRXEP� [IPPFIMRK� ERH� LSTIJYPP]
IRGSYVEKI�SXLIVW�XS�HS�XLI�WEQI�
=SY�GER�WYTTSVX�YW�SR�SYV�QMWWMSR� XS� VYR����OQW� XLMW
QSRXL�F]�WTSRWSVMRK�YW�ERH�HSREXMRK�EXɸLIVI�
;I�GLEPPIRKI�]SY� XS�KIX�SYX�SJ�]SYV�LSYWI�ERH�[EPO�SV
VYR��OQ�IZIV]�HE]�JSV�XLI�VIWX�SJ�XLI�QSRXL�

��1EXX]�7��1EXX�2��0ISR��'LVMWXMER��6EQIOE

%GXMSR� JSV�,ETTMRIWW� MW� E� GEQTEMKR� XLEX� WXVMZIW� JSV
TSWMXMZMX]�MR�EPP�GSQQYRMXMIW�
ƈ7IPJ�'EVI� 7ITXIQFIVƉ� [EW� SRI� SJ� XLIMV� QSRXLP]
TVSNIGXW� XLEX� Q]� KVSYT� VEMWIH� E[EVIRIWW� JSV� F]
WLEVMRK� XLI� GEPIRHEV� SR� SYV� WSGMEP�QIHME� TPEXJSVQW
ERH�HIQSRWXVEXMRKɸIEGL�HEMP]�XEWO�
8LMW� WTVIEH� TSWMXMZMX]� JSV� WIPJ�IWXIIQ� XLVSYKL� XLI
VIQSXI�PIEVRMRK�PSGOHS[R�TIVMSH�

��/EWI]��*MPM��*VERGSMWI
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8LI�ƈ7ITXIQTYVVƉ�GEQTEMKR�EMQW�XS�WTVIEH�E[EVIRIWW
ERH� MRWMKLX� EFSYX� IRHERKIVIH� ERMQEPW� [LMPWX� EPWS
XV]MRK�XS�MQTVSZI�TISTPIƅW�HE]W�[MXL�GYXI�ERMQEP�JEGXW�
;I�EVI�HSMRK�XLMW�F]�TSWXMRK�HEMP]�HYVMRK�XLI�QSRXL�SJ
7ITXIQFIV� [MXL� JEGXW� XLEX� EVI� MRXIVIWXMRK� ]IX
IHYGEXMSREP�
;I� EVI� EPWS� EMQMRK� XS� VEMWI� ����� XS� KS� XS[EVHW� XLI
;SVPH�;MHI�*YRH�JSV�2EXYVI��;;*�
8LIMV�QMWWMSR�MW�XS�WXST�XLI�HIGPMRI�ERH�HIXIVMSVEXMSR�SJ
XLVIEXIRIH�TPERXW�ERH�ERMQEPW�

��/IIERI��1MOI]��7EQM]EL��0YMW��)Q

https://give.everydayhero.com/au/runtember
https://www.actionforhappiness.org/
https://www.gofundme.com/f/a-cause-that-effects-us-all-about-needs-help?utm_source=customer&utm_medium=copy_link&utm_campaign=p_cf+share-flow-1&fbclid=IwAR0xLNlAT44J5sNqLxsQcTxcE_WqwgpxxpJFKcNqS_fH6odDD6EnfdJkWEw


-�LEZI�IRNS]IH�XLI�XIVQ���7IRMSV�;SVO�6IPEXIH�7OMPPW�
;I�[IVI�EPPSGEXIH���������XS�HIWMKR�ER�IPIGXVSRMG�KEVHIR�YWMRK�E�ZEVMIX]�SJ�SRPMRI�TVSKVEQW�
QEOI�E�HMSVEQE�HITMGXMRK�XLI�HIWMKR�ERH�XS�WXMGO�XS�XLI�EPPSGEXIH�FYHKIX�
;I�XLIR�LEH�XS�TVIWIRX�MX��ERH�XLI�[MRRMRK�KVSYT�GSYPH�LEZI�XLIMV�KEVHIR�QEHI�MR�XLI�WGLSSP�
8LI�FVMIJ�[EW�XS�[SVO�MR�E�KVSYT��VIWIEVGL�WYTTPMIW�ERH�GSQTEVI�TVMGIW�YWMRK�E�ZEVMIX]�SJ�KEVHIR
WYTTPMIVW�ERH�TYX�XSKIXLIV�E�4S[IV4SMRX�4VIWIRXEXMSR�
;I�EPWS�LEH�E�TVSJIWWMSREP�PERHWGETIV�EXXIRH�SYV�SRPMRI�GPEWW�XS�TVSZMHI�TSWWMFPI�MHIEW��

1]�KVSYT�MR�TEVXMGYPEV�HIGMHIH�XS�KS�[MXL�7EVELƅW
HIWMKR�FIGEYWI�[I�XLSYKLX�MX�[EW�PEMH�SYX�TIVJIGXP]
JSV�XLI�WGLSSP�FILMRH�XLI����W�FYMPHMRK�[MXL�KVIEX
MHIEW�XS�GVIEXI�E�KVIEX�KEVHIR�WTEGI�

-�PIEVRX�WS�QER]�XLMRKW�XLVSYKL�XLMW�TVSNIGX��MRGPYHMRK
YRHIVWXERHMRK�XS�YWI�HIWMKR�XSSPW��XLI�GSRGITX�SJ
XIEQ[SVO��IZIR�XLSYKL�[I�GSQQYRMGEXIH�SRPMRI�
GSPPEFSVEXMSR�ERH�XMQI�QEREKIQIRX�F]�TVMSVMXMWMRK
ERH�HIPIKEXMRK�XEWOW�XLEX�RIIHIH�QSVI�XMQI�
*YVXLIVQSVI��[I�XLSYKLX�SJ�MRRSZEXMRK�RI[�MHIEW�
FYHKIXMRK�ERH�QSWX�MQTSVXERXP]�[SVOMRK�XSKIXLIV�EW
E�XIEQ�

-�FIPMIZI�XLEX�Q]�KVSYT�ERH�-�LEZI�KEMRIH�KVIEX
XIEQ[SVO�WOMPPW�F]�PIEVRMRK�ERH�YRHIVWXERHMRK�XLI
MQTSVXERGI�SJ�XIEQ�IJJSVX��XLYW�[I�RS[�GER�GVIEXI
E�WYWXEMREFPI�KEVHIR�RSX�SRP]�MR�E�ZMWYEP�WIRWI�FYX
XLEX�[I�GSYPH�IZIR�KVS[�SYV�TVSHYGX�[LMGL
FIRIJMXW�XLI�IRZMVSRQIRX�

3ZIVEPP��-�XLSYKLX�XLMW�[EW�E�JERXEWXMG�I\TIVMIRGI�
;I�TVIWIRXIH�SYV�KVSYT�VITSVX�ZME�E�+SSKPI�1IIX
ERH�SYV�XIEGLIV��1EV]�(MQIGL�,MPP��[EW�TVIXX]
MQTVIWWIH�[MXL�SYV�IJJSVXW�
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3YV�&VIEOJEWX�4VSKVEQ�LEW�FIIR�WYTTSVXMRK
WXYHIRXW�MR�RIIH�JSV���]IEVW�RS[�

�����2SX�SRP]�HSIW�SYV�TVSKVEQ
����������TVSZMHI�WXYHIRXW�[MXL�E�JYPJMPPMRK
�������������FVIEOJEWX�XS�WXEVX�XLIMV�HE]�[MXL�

��������FYX�MX�EPWS�MQTVSZIW�WXYHIRX�[IPPFIMRK�
����������WYTTSVXMRK�XLIMV�SYXGSQIW�

�

)ZIV]SRI�MW�[IPGSQI�XS�EXXIRH
ERH�IRNS]�E�JVII�FVIEOJEWX�ERH�E

GEVIJVII�IRZMVSRQIRX�XS�WXEVX
XLIMV�WGLSSP�HE]�

.SMR�YW�ERH�FYMPH�TSWMXMZI�VIPEXMSRWLMTW�[MXL�
WXEJJ�ERH�WXYHIRXW�
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0EXI�%VVMZEP�8S�7GLSSP
7XYHIRXW�EVI�VIUYIWXIH�XS�YWI

XLI�'SQTEWW�GEVH�XS�WMKR�MR�EX�XLI
'SQTEWW�/MSWO�EX�XLI�JVSRX�SJ�XLI�WGLSSP�

7XYHIRXW�[LS�HS�RSX�LEZI�GEVHW�GER
VITSVX�XS�XLI�EXXIRHERGI�SJJMGI�

)EVP]�0IEZI
4EVIRX�ETTVSZEP�MW�VIUYMVIH�JSV�ER]
WXYHIRX�VIUYIWXMRK�XS�PIEZI�IEVP]�

8LMW�GER�FI�HSRI�IMXLIV�F]�LEZMRK�TEVIRXW
IRXIV�ETTVSZEP�SR�'SQTEWW�SV�GSRXEGXMRK

XLI�EXXIRHERGI�SJJMGI�

7XYHIRX�EXXIRHERGI�MRJSVQEXMSR�MW�EZEMPEFPI�SR
'SQTEWW��MRGPYHMRK�XLI�STXMSR�XS�ETTVSZI�EFWIRGIW

ERH�MRTYX�VIUYIWXW�XS�PIEZI�IEVP]�JSV�ER
ETTSMRXQIRX�

7XYHIRXW�EVI
VIUYMVIH�XS�TVSZMHI�E
QIHMGEP�GIVXMJMGEXI
[LIR�EFWIRX�JVSQ�E

:')�GPEWW�SV
EWWIWWQIRX



VITSVXW
EXXIRHERGI�MRJSVQEXMSR
EFWIRGI�VIUYIWXW�ERH�ETTVSZEPW
WGLSSP�TLSXS�SVHIVMRK��XIEGLIV�IQEMP�GSRXEGX
FSSOMRK�JSV�TEVIRX�XIEGLIV�MRXIVZMI[W
GEPIRHEV�SJ�IZIRXW
I\GYVWMSR�GSRWIRX�TIVQMWWMSRW�ERH
RI[W�MXIQW�XS�OIIT�]SY�YTHEXIH�[MXL�[LEX�MW�KSMRK�SR�

1ENSVMX]�SJ�SYV�GSQQYRMGEXMSR�[MXL�TEVIRXW�EX�4'77'�EVI�QEHI
XLVSYKL�XLI�'SQTEWW�4EVIRX�4SVXEP�
%PP�TEVIRXW�LEZI�E�TSVXEP�EGGSYRX�XLEX�TVSZMHIW�EGGIWW�XS�

-J�]SY�EVI�E�'7)*��'EQTW��7TSVXW�
�)\GYVWMSRW�*YRH�VIGMTMIRX�
TPIEWI�GSRXEGX�XLI�WGLSSP�FIJSVI�GSRWIRXMRK�XS�ER]�IZIRX�WS�XLEX�[I�GER�EHNYWX
XLI�GSWXMRK�

8S�EGGIWW�]SYV�EGGSYRX�
���KS�XS�XLI�'SPPIKIƅW�LSQITEKI�ɸ[[[�TSMRXGSSOWIRMSV�ZMG�IHY�EY
���GPMGO�SR�XLI�'SQTEWW�4SVXEP�MGSR�
36ɸ�HMVIGXP]�KS�XS�'SQTEWW�PSKMR��TSMRXGSSOWIRMSV�ZMG�GSQTEWW�IHYGEXMSR�
-J�]SY�EVI�LEZMRK�XVSYFPI�EGGIWWMRK�]SYV�EGGSYRX�
GPMGO�SR�XLI�ƈ'ERƅX�EGGIWW�]SYV�EGGSYRXƉ�ERH�JSPPS[�XLI�TVSQTXW�XS�EGGIWW�MX
YWMRK�]SYV�YWIVREQI��IQEMP�EHHVIWW�SV�QSFMPI�RYQFIV�
-J�]SY�RIIH�KYMHERGI�SR�LS[�XS�REZMKEXI�XLI�'SQTEWW�4SVXEP�
TPIEWI�GSRXEGX�XLI�WGLSSP�SV�WII�XLI��'SQTEWW�,IPT��TEKI�SR�XLI�WGLSSP
[IFWMXI�

http://www.pointcooksenior.vic.edu.au/
http://pointcooksenior.vic.jdlf.com.au/Login.aspx
https://pointcooksenior-vic.compass.education/







